Sage 100 Contractor Sample Company

Sage 100 Contractor

(formerly Sage Master Builder)

A new Sample Company is available for download to use with Sage Master
Builder version 17.1 and higher. Please use this updated version for Realtime (live)
and Anytime (recorded) Learning courses. If you have severa studentsin your
company, we recommend downloading a new Sample Company for each new
class series.

Before you begin downloading the new Sample Company, please read through
these instructions carefully to make sure you can successfully install the
Sample Company folder.

Install the Sample Company

1. Renameyour existing Sample Company folder to OLD Sample company. To do
this:

a. Right-click the existing Sample Company folder. In the example, this
folder isinthe C:\MB7 directory. Your folder may bein adifferent location.

b. Left-click Rename.

c. TypeOLD Sample Company and press ENTER.

Menu Path—Windows Explorer > C > MB7

= % Local Disk {C:)
+ | 2) Documents and Settings

+ ) 1386 = % Local Disk {C:)
= I MB? # | 2) Documents and Settings
=) Bmp # 5 1386
|0 Custom Reports = ) MB7
|J) DataBase ) Bmp
# |3 Programs [L2) Customn Reports
=t =
( =
T —»
C +!
# (3 System Files (L) Report Forms
) System Reparts ) Sample Reports
) Tempfile + | 3) System Files
[L2) System Reports
\Z) Tempfile

Rev.: 05/2012 1



Sample Company Sage 100 Contractor

2. After you haverenamed the Sample Company folder, go tothe Sage University
Sage 100 Contractor home page and select Quick Links>Training Data. Then
click thelink titled Download the Sample Company Training Data.

3. IntheFile Download window, click Save. Save thefile to your Windows
Desktop.

4. Onyour Windows Desktop, double-click the Sample_Company.exe file, and
then click Run.

5. Inthe next window, click Browse.

6. IntheBrowsefor Folder window, find your local MB7 folder, click to select
it, and then click OK.

Please select a folder.

= _J My Computer -
=g Local Disk (i)
+-{7) Documents and Settings
-0 1386
=0 [l
I2) Bp
1) Custom Reports
i) DataBase
+-{7) OLD Sample Company
+-{J) Programs

i) Report Forms
% Caranla Danovke b

< *

‘[ OK m Caniel ]

7. Click Unzip to begin the automatic downloading of the new Sample Company
data.

8. Once the download isfinished, click Close. Your datafile structure should be
similar to that shown in the image below after you compl ete the download.
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Rebuild Indexes

After you download anew Sample Company you will be prompted to rebuild the
indexes.

1.

4.

Open your Sage M aster Builder software. Select the Sample Company in the
Company List and click OK.

= -

@ Show active companies (7) Show archives

Once you select the Sample Company, you receive a message similar to the
following. Click OK.

Sage Master Builder

' The version of the company data (12,2} is earlier than this program version {13.2),
. You will need Exclusive Access to continue.

Sign on as Supervisor with Exclusive Access to continue to rebuild indexes.
Click OK.

User Name and Password

User Mame  Supervisor

Password

Exdusive Access

‘fou can open the Sample Company
with the User Name, Supervisor.
‘fou do not need a password.

Click Yesto rebuild the indexes.

Sage Master Builder

\_‘?/ Reminder: Indexes must be rebuilk for this data directory before continuing, Do you want to rebuild indexes now?

es Mo
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5. Click Sart inthe 7-4 Rebuild I ndexes window.
& 7-4 Rebuild Indexes ﬂ

EXit Options Help

All Tables -

Recommendation:

Make a backup before continuing.

6. Do not interrupt the software while the indexes are being rebuilt. Click Exit
when the process is compl ete.

7L 7-4 Rebuild Indexes ==

EXit Options Help

All Tables -

Process completed!

) ()

Your local M B7 folder now has anew Sample Company folder with updated data.
The access to the company has not changed.
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