Setup Guide

Customizing Forms for your Business

- Version 2.0

To complete the activities in the Customizing Forms for your Business curriculum, review the information in
this setup guide to ensure you have the correct modules, case studies, and settings defined.

Software Requirements

Software Version
Sage MAS 90 and 200

e Library Master 410

e General Ledger 4.10

e Accounts Payable 4.10

e Accounts Receivable 4.10

e Payroll 4.10

e Inventory Management 4.10

e Sales Order 4.10

e Purchase Order 4.10

e Custom Office 4.10
Customizing Forms Case Study (SB1/LAB)* 2.0
Crystal Reports for Sage MAS 90 and 200 10.0
SOTAMAS90 ODBC Driver 4.10.0700

**Note: Refer to the Welcome and Introduction lesson in the Customizing Forms for your Business course

curriculum for information on downloading the case study.
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Special Security Settings

Some activities may require you to select a specific user of RMD or Supervisor. These users were created
in Sage MAS 90 as part of the classroom training and have full access to all tasks, security events, and module
options.

e If you are able to create user logons and modify roles, create RMD and Supervisor as users. Assign
them to a role with full access to all tasks, security events, and module options. Provide access to all
companies created as part of the case study.

e If you cannot create these users, substitute your logon name when prompted to select either RMD or
Supervisor.

e If security is not enabled, you may not be able to complete all steps in an activity. For example, some
activities may require you to create a specific user logon. If this occurs, skip the activity.

e Unless you have purchased the MICR fonts from Adobe, you will not be able to complete the activities
for customizing checks for MICR encoding.

e Other activities require special formatting to have been done before starting these activities. As this can
affect Sage MAS 90, you may not be able to complete all of the challenge labs.

Sales Tax Setup

Define the following sales tax information using the figures below. If you already have the sales tax codes
defined, do not modify this information as it will affect your live company’s sales tax calculations. If you do
not modify the sales tax information, the totals entered in the activities may not match.

Tax Codes
[ Sales Tax Code Maintenance (SB1) 4/5/2005
Tax Code @ @ @ @
Description | Califorria Short Description | Califo
Tawable Limit 0.00 Calculate Salzs Tax on Retention O
Expenze to Vendor/ltem Taw on Tax O Tax Class
Tax Class Description Tax Rate Sales | Purchazes | Monrecoverable Pct 5@
1 | MT MNohtaxable 000000 O O 000 S
2 TF Tawable Freight o000 [ O 000
3 TR Tanable ros0000 0 oA O 000
L+ S oo 0 O 000
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{5 Sales Tax Code Maintenance (ABC) 12/1/2005 =3

Tax Code @ @ @ @

Diescription | Orange County | Shart Description
T axable Limit Calculate Sales Tax on Retention ]
Expense to YVendor/tem O Tawon Tax O Tax Class l:l
Tax Class Description TaxRate Sales | Purchases | Maoriecoverable Pot
1 |NT MNontaxable 000000 Il Il i} ?d o
2 |TF Tawable Freight 000000 O O .00
3T Taxable .500000 A A .00
L — o 0 O 000

[ Accept l LCancel _[ Delete

Tax Schedules

[ Sales Tax Schedule Maintenance (SB1) 4/5/2005

Tan Schedule @ @ @ @ [ ZIF #Ref... J [ﬁtate XHBE_._J

Description Califarnia |
Frirt T ax Code Detail |
Tax Code Description
1 Ca, Califarnia (Primary]
2

[ Accept l Cancel I Delete

[ Sales Tax Schedule Maintenance (SB1) 4/5/2005

Tax Schedule —| OIOIOID), [ ZIP #Ref... J [ﬁtate HHE[...J

Description Orange County |
Frirt Tax Code Detai ]
Tax Code Description
1 CA, Califarnia [Primary]
2 |CADR Orange County
3
[ Accept l LCancel l Delete
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Special Settings for Crystal Reports

Set the parameters as displayed below and on the following page in Options on the File menu in Crystal
Reports before beginning class.

Options §|

[] Short Section Mames
Shaw Hidden Sections

Figlds Faonts Smart Tag
Lapout | [Databaze Editorz [Data Source Defaults Reporting
Dezign Yiew Preview
Rulers Rulers
Guidelines [ Guidelines
[ Grid [ Grid
Tool Tips Tool Tips

Section Mames
Page Breaks in‘wide Pages

(Grid options: Pages Start With:
Snap ToGid @ Full Size (100 %)
Free-Form Placement () Fit width
Grid Size: O Fit Page

0.0a3 in Dizplay Group Tree
Field options:
Show Field M ames
[ Inzert Detail Field Headings
[ Inset Group Name with Group

[ (] 4 l ’ Cancel ] ’ Help ]

Options rg|

Fields Fants Srnart Tag
Lagout | Editars Data Source Defaults Reparting
Tablez and Fields
() Show Name Sart Tables Alphabetically
) Show Description
() Show Bath ] Sort Fields Alphabetically
Data Explarer
Tables T able name LIKE:
Viets %

%)

[ 5ystem Tables
]S snonyms Owner LIKE:

B

[ 5tored Procedures

Advanced Options

Jge Indexes or Server for Speed

[ Pesrfarm Grauping On Server
[]Database Server is Case-lnsensitive
Select Distinct D ata for Browsing

[ Perfarm Querny Asynchronaushy

Werify On First Refresh

[ Verify Stored Procedures On First Fiefresh
Werify When D atabase Driver Upgraded

QK H Cancel ][ Help
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