Setup Guide
Crystal Reports
- Version 2.0

To complete the activities in the Crystal Reports curriculum, review the information in this setup guide to

ensure you have the correct modules, case studies, and settings defined.

Software Requirements

Software Version
Sage BusinessWorks

e System Manager 8.0
e General Ledger 8.0
e Accounts Receivable 8.0
e Inventory Control 8.0
Sage BusinessWorks Demo Data: Companies DEMO and 8.0
SAMPLE

Sage BusinessWorks Crystal Reports Case Study* 2.0
Crystal Reports 10 for Sage 10.0
Microsoft Word or other text editor 2000

*Note: Refer to the Welcome and Introduction lesson in the Crystal Reports course curriculum for

information on downloading the case study.

The case study version corresponds to the curriculum version, not the software versions.

Before You Begin

e The activities and labs in this curriculum require that you use the MANAGER user ID and password, if a

password is defined.

e Company codes DEMO (Dixie) and SAMPLE are used for in-class activities and labs. These companies
are demo data and are installed when Sage BusinessWorks is installed.

e The Sage BusinessWorks Crystal Reports Case Study contains two files: Sample.rpt and CompanyPic.jpg.

0 You will use Sample.rpt to learn maneuvering in Crystal Reports. Place the file in a directory of your

choice.

0 You will use CompanyPic.jpg in Lab — Exercise 2. The lab instructions say the file will be in the My
Documents directory. Place it there or in a directory of your choice.

¢ If you do not have Microsoft Word, you can use any text editor such as WordPad or Notepad. It is used

to review an exported report.
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o Create or designate a folder where you will save your reports so you can easily remove them when you
have completed the activities.

e Crystal Reports uses data from BusinessWorks but does not affect the BusinessWorks installation.

Special Settings for Crystal Reports

Set the parameters as displayed below and on the following page in Options on the File menu in Crystal
Reports before beginning class.

Options E|
Fonts Smart Tag
Database Editars Data Source Defaults Reporting
Dezign View Previewm
Rulers Rulers
Guidelines [ Guidelines
[ Grid O Grid
Toal Tipse Tool Tips
[ shart Section Mames Section Names
Show Hidden Sections Page Breaks in 'Wide Pages
[Grid ophions: Fages Start With:
Snap To Grid (® Full Size (100 %)
Free-Formn Plagement ) Fit wiidth
Grid Sige: ) Fit Page
0.083 in Display Group Tree
Figld options:
Show Field Mames
Ingert Detail Field Headings
[ Inzert Group Mame with Group
0K ] [ Cancel ] [ Help
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Options E|

Fields Fonts Smart Tag
Layout Editars Data Source Defaults Reparting
Tables and Fields
(®) Show Mame Sart Tables Alphabetically
) Show Description
() Show Bath [] Sort Fields Alphabetically
D ata Explarer
Tables T able name LIKE:
—"T
[ System T ables 5
FSinormme Owner LIKE:

[ 5tared Procedures I:l [%_]

Advanced Options

Uze Indexes or Server for Speed

[ Perform Grouping On Server

[] Database Server is Case-nsensitive
Select Distinct Data for Browsing

[ Perform Query Asynchionously

Werify On First Refresh

[ ¥ erity Stored Procedures On First Fefresh
Werify when Databasze Driver Uparaded

0k l[ Cancel ][ Help ]

Options E|

Fields Forts Smart Tag
Layaout Database Editors Data Source Defaults | Reparting

Enterprize Settings
[] Update Enterprize Report Properties an Save

[] Update Connected Fepositary Objects on Open

Reading Data
[] Convert Database MULL Y alues to Default

[] Conwert Other MULL Yalues to Default [ &ways Sort Locally

[]5ave Data with Repart

[ Dizcard Saved Data an Open

[ Re-mport Subrepart on Open

[] Suppress Printing if Mo Records Selected

[ Show Al Headers on Drill Down

[] sutosave Reports dfter Minutes

[] Display &lerts on Refresh

[[] 5ave Preview Picture

[] Retain Original Image Color Depth

Formula Languags: | Crystal Syritax w |

1] H Cancel H Help ]
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Options

Layout Databaze Editars Data Source Defaults Feparting
Fields Forts Smart Tag

Field format;

Format Editor,

Conmnon [Borer | Hyperink
C55 Class Mame: i
poers: | £
[ Read-only [[]Lock Position and Size
= [ Suppre=s
Huorizontal Alignment: Drefault M

Keep Object Together
Close Border on Page Break

Lan Grow
Mavirum nurber of lines: T
[Enter 0 far no limit] D_|
re
Text Fotation: |_U | degrees
[] Suppress If Duplicated
Sample: ‘ W00 |
Ok l [ Cancel ] [ Help J
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