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To confirm that you have the latest version of Sage Fund Accounting
and the Sage Fund Accounting Training Database (MIPT) installed, please follow the instructions below and return the completed Checklist. 

NOTE:  If you do not have the correct version of Sage Fund Accounting and the Sage Fund Accounting Training Database (MIPT) installed, you will not be able to complete the hands-on activities.
Checklist
After reviewing and completing the steps on the following pages, complete and sign this checklist.

 FORMCHECKBOX 
 
I have checked my software version.  The version is:      






 FORMCHECKBOX 
 
The Organization Name for the sample database is:      
 FORMCHECKBOX 
 
I have sufficient licensed Sage Fund Accounting concurrent and named users for all participants from my 
organization. I understand that each participant will use a concurrent and/or named user.
 FORMCHECKBOX 
 
I have verified that the correct version of the Sage Fund Accounting training database (MIPT) is 
available.

 FORMCHECKBOX 
 
I do not have the Sage Fund Accounting training database (MIPT) and need instructions on how to install it.  I will log a support call (800-945-3278) or use Sage Online at http://sagesoftwareonline.com for assistance. 
 FORMCHECKBOX 
 
I have successfully tested Adobe® Acrobat® Connect™ Pro
(http://sage.acrobat.com/common/help/en/support/meeting_test.htm)
 FORMCHECKBOX 

I cannot access Acrobat Connect Pro.  Please contact me at:      
My first scheduled Realtime session is on      
     












Name

     












Organization

     








     




Signature







Date
(Or use an Electronic signature = email address)

Email this page to training.nonprofit@sage.com or fax to 770-717-6757.
Verifying Your Software Version
Please complete the following steps to verify that you are using the correct version of Sage Fund Accounting:
1. Open Sage Fund Accounting Administration.

[image: image9.jpg]



[image: image10.png]#5 Open Organization =)

User Information

§ o=
- -

Select an Organization

T =





2. Log in to the database with the following information: 
User:

MIP (this is not case sensitive)
Password: 

Leave blank (or if you assigned a

password to user MIP, enter it.)
Organization: 
Drop-down list, select database MIPT
3. In the Application, select the Help menu, and then click About Sage Fund Accounting.  
Record the version number on the Checklist.
4. In Administration, if you are using the Navigator, select the System Setup task and click Edit Organization Information.
· Copy the Organization Name and record it on your Checklist. If you are not using the Navigator, from the menu bar, select Organization and click Organization Information. (Note: If the Organization Name does not include “V11.0”, click here to install an updated database.)

5. If MIPT is not available in the Select an Organization drop-down list, the database may not be installed.  To install the database, use the following instructions.

Installing the Training Database

Starting with the release of Sage Fund Accounting V11.3 the Sage Fund Accounting Training Database (MIPT) is installed automatically. If you have upgraded to Sage Fund Accounting V11.3 you do not need to install MIPT separately. However, you should confirm you have the necessary security rights or you may not be able to complete the activities or get the most out of your training session. 

We recommend that you install the Sage Fund Accounting V11.3 upgrade prior to your Realtime training session. However, if you are unable to install the upgrade prior to your session you may install MIPT separately by following the instructions below.
Access to and local administrative rights on the Sage Fund Accounting server are required in order to complete the installation of the training database. The training database can be added or updated at any time. 
Complete the following steps to install the training database:

1. Confirm that Sage Fund Accounting V11.0 or newer is installed.

2. Locate the computer/server that has the server component of Sage Fund Accounting installed. 

3. Download V11.0 of the Sage Fund Accounting Training Database (MIPT) Now!
4. Click Save. Identify a file path. The file name will be Training_V11_0.msi.
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NOTE: For convenience, you may save Training_V11_0.msi to your local computer. However, you must copy or save the file to the Sage Fund Accounting server prior to installing the database.

5. Open the saved file and click Run.

NOTE: If the training database is already installed, the Application Maintenance screen may display. Select Remove to remove the current training database. Then run Training_V11_0.msi again to install the latest version of the database.

6. Follow the Wizard steps.
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7. On a workstation or on the server, click Start > Programs > Sage Software > Sage Fund Accounting > Administration. Type the user ID MIP and select MIPT as your organization. If you assigned a password to user MIP, you must also enter the password. 


NOTE: Training_V11_0.msi installs the V11.0 training database. If you are using a newer version of Sage Fund Accounting the database update process will launch automatically upon first use. 

8. If you need assistance finding, installing, or opening the Training sample database, search the Knowledgebase (http://www.sagesoftwareonline.com) or log a support call at 800-945-3278.



Click the Start button from your desktop


Select Programs 


Select the Sage Software Application


Select Sage Fund Accounting 


Click on the Administration Icon
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